
Print Checks 

This menu creates the payroll checks or deposits the 

money into an employee’s bank account(s) and updates 

the employee’s earnings and check history.  

Print Checks 

Expand 

2) Click this icon to view the 
check details. 

Help Files 

Click the information icon to access 

step-by-step instructions for this 

particular menu. 

Quick Start Guide 

Process Method and Pay Group 

1) Select Check as the Process Method, and 
choose a Pay Group. 
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Select and Process 

3) Check these boxes to select 
checks to print, then click Process. 

Accept 

4) Click Accept when all checks 
printed correctly.   



Create ACH 

Create ACH 

If your unit uses more than one bank for operational/payroll 

processing, please contact LINQ Support at 800.541.8999 for 

assistance with setting up the ACH Debit/Credit account masks.  

Quick Start Guide 

Add 

3) Click Add to add checks to be 

processed.  

Check Date / Pay Group 

2) Select By Check Date or By Pay Group from 

the drop-down list.  

Process ACH 

4) Click this icon to display the checks 

selected. Then click the Process ACH 

button. 

Refund 

5) Click this button to create the ACH.  

Process Method 

1) Select ACH as the Process Method. 
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